Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 2

To be completed only by smaller authorities* where the higher of
gross income or gross expenditure was £25,000 or less, that meet
the qualifying criteria, and that wish to certify themselves as exempt
from a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18

1, Ewvery smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, uniess the authority:

a) does not meet the qualifying critenia;
b) does not wish to certify itself as exempt

2. Smalier authorities where the higher of gross annual income or gross annual expenditure does not
exceed £25,000 and meet the qualifying criteria as set out in the Ceriificate of Exemption are exempt
from sending the completed Annual Governance and Accountability Retum to the extemal auditor for a
limited assurance review provided the authority completes both the

a) Certificate of Exemption, page 3 and retums it to the external auditor

b) Annual Governance and Accountability Retum (Part 2) which is made up of-

» Annual Internal Audit Report (page 4) to be completed by the authority's internal auditor.
» Section 1 - Annual Governance Statement (page 5) to be compieted by the authority.

» Section 2 — Accounting Statements (page 6) to be completed by the authority.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved before 2 July 2018.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit {Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities, These incluce:

+ Certificate of Exemption, page 3

Annual Internal Audit Report 2017/18, page 4

Section 1 - Annual Governance Statement 2017/18, page 5

Section 2 - Accounting Statements 2017/18, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

9.9 L LI

Limited Assurance Review

Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, ie not complete Certificate of Exemption, but complete Part 3 of the
Annual Governance and Accountability Retum 2017/18 and retumn it to the external auditor for review.

The cost to the smaller authority for the review will be £200 +VAT.

or 3 compiaie st of bockas that may be amalier suthories refer 1o Sobeckie 240 Local Avct and Accounmwxd 2014-
Annual Governance and Accwntabullty Return 2017/18 Part 2 Page 10of 6




Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18, Sections 1 and 2

« Where an authority is exempt from the requirement for a limited assurance review, it need not submit
its Annual Governance and Accountability Return to the external auditor. However, as part of a more
proportionate regime, the authority must comply with the requirements of the Transparency Code
for Smaller Authorities.

« The authority must comply with Proper Practices in completing this Annual Governance and
Accountability Retumn and the Certificate of Exemption. Proper Practices are found in the Practifioners’
Guide* which is updated from time to time and contains everything neaded to prepare successfully
for the financial year-end.

* The autherity should receive and note the annual intemal audit report prior to approving the annual
governance statement and before approving the accounts.

* Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted
boxes), and is properly signed and dated. Avoid making amendments to the completed annual retum.
Any amendments must be approved by the authority and properly initialied.

* Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

* You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant email addresses and telephone numbers.

* ltis recommended that the authority has numerical and narrative explanations for significant
variances in the accounting statements on page 4, should a question be raised by a local elector.
There is guidance provided in the Practitioners’ Guide* that may assist.

* Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single period of 30 consecutive
working days, the accounts and accounting records can be inspected. Whatever period the RFO sets
must include a common inspection period = during which the accounts and accounting records of all
smaller authorities must be available for public inspection — of the first ten working days of July.

« The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the extemal auditor.

Completion checklist — 'No' answers maan you may not have met requirements

All sections Have 2ll highlighted boxes have been completed?
Have the dates set for the period for the exercise of public rights been published?

Internal Audit Report | Have all highlighted boxes have been completed by the internal auditor and
explanations provided?

—
A
Section 1 For any statement o which the response is 'no’, is an explanation available should /
v
Vo

a question be raised by a local eedlor andlor an inlerested party?

Sectien 2 Has the authority’s approval of the accounting statements been confirmed Dy the
signature of the Chairman of the approval meeting?

ls an explanation of significant varations from last year to this year available,
should & queation be raisad by a local elector andfor an interested party?

|a an explanation of any difference between Box 7 and Box & available, should /

a question be raised by a local elector and/or an interested party?

Sections 1and 2 Trust funds — have all disclosures been mads if the authority is a sole
managing trustee?
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Certificate of Exemption

To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed £25,000 in the year of account ended 31 March
2018, and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a Emited assurance review or to submit an Annual Governance and Accountability
Retum to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authorily after 31 March 2018 and a completed Certificate of Exemption is submitted notifying the external auditor,

CACATY T NGNAYWN AL SN COUANCT L

certifies that during the financial year 2017/18, the higher of the authority's gross income for the year or gross
annual expenditure, for the year did nol excead £25,000

Annual gross income for the authority 2017/18: 1L\4-\ - Z_Q

Annual gross expenditure for the authority 2017/18: | SO Z_Q X 4—2

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 2 to the extemal auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable,

By signing this Certificate of Exemption you are confirming that:

= The authority has been in existence since before 1st April 2014
+ In relation lo the preceding financial year (2016/17). the external auditor has not:
+ issued a public interest report in respect of the autherity or any entity connected with it
+ made a statutory recommendation to the authority, relating to the authority or any entity connected with it
- issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
("the Act”), and has not withdrawn the notice
= commenced judicial review proceedings under section 31(1) of the Act
+ made an application under section 28(1) of the Act for a declaration lhat an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
+ The court has not declared an item of account unlawlful after a person made an appeal under
section 28(3) of the Act.

Ifyou are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and
submitted to the external auditor.

The Annual Internal Audit Report, Annual Govemnance Statement. Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on & public website* before 2 July 2018. By signing this certificate you
are also confirming that this will be done.

Signed by the Responsible Financial Officer Dale

DAV Y] N (oS ] 1E .

Signed by Chairman Cate
%\ telos 1%

Email Telephone number

9EPLeier i RNl - Conn 0I1S0€ S10700
“Publishec web a‘dglws (o appicabie fo Fansh m-m}/l (
IR RS 550
This Certificate of Exemption should be returnéd as soon as possible after certification
to your external auditor. e
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Annual Internal Audit Report 2017/18

CLEAT ELLUNGCKATU AL COUNC L

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carned out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

A. Approgriate accounting records hawe been properly kept throughout the financial year.

B. T'his authority cernplied with its financial reguiations, payments were supported by Invoicas, all
expenditure wax approved and VAT was appropriately accountad for.

C. This authority assessed he significant risks to achieving its objsctives and reviewad the adaquacy
of arrangemants ©© manage these.

D. The pracept cr rates requirernent resulted from an adequate budgetary process: progress against
the busget was reguarly montored; and resarves were appropriate,

»E. Expacted income was fully received, basad on comect pnees, properly recorded and promptly
tanked, and VAT was appropriately accounted for

\/
\/

v

F. Pelty cash payments were properly supported by racsipts, all petty cash exgenditure was ‘\\[QQ\Q_

v~

-

/'

\/

approvad and VAT acpropriately accounted for.

G. Salaries to employees and allowances to membars were paid in accordance with this authonty's
approvsls, and PAYE and NI requirements were properly applied.

H. Agsel and investments registers were complete and accurate and propady maintained.

I. Pencdic and year-end bank account reconciliaticns were propady camied out.

J. Accounting statements prepared during the year were prepared on the comect accounting basis
(receipts and payments or income and expendtura), agreed to the cash book, suppornted by an
adequate audit trail from underlying records and where appropriate debtors and creditors wers
properly recorded

=

. (For local councils only)

Trust funds (including chamtable) — The counci met its responsibiliies as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets
if needed).

Dates) internal audit undartaken Name of person who camed out the intemal audit
25 Ny e Ty s —
AT . SN NSO A T NSeaw=R
Signature of parson who C."; > )
carried out the interal audt . 2 < e Date =2\ AR

g e e

'lﬂ‘lmit‘no mmumwmumumnbmmmmwmmmﬁd ;
(3dd separats sheets if needed).

Now®: lnmumemmmm mmmmtwkmsmnﬁsmwm tts'
mxtphm-d qiwnmtnmd ﬁun\ud mbmdmditnpoftmuphxwkx not(addmh Mvmodod).

..‘-‘J A3
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Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of:

CreLr U NCAarA #2818 COANCIL.

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm. to the best of our knowledge and belief. with
respect 1o the Accounting Statements for the year ended 31 March 2018, that:

1. We have put in place amangements for efiective financial
management duning the year, and for the peeparation of
the accounting statamants

prepared ifs accounting statements in sccordance
with the Accounts and Audtt Regulanons.

2. We maintained an adeqguate system of intemsal control
including messures designed to peovent and detect faud
and corruption and revicwed rs effectiveness.

made proper arrangemants and scoupled resporsibiily
for safeguarding the public money and resowces in
s charge.

3. We tock all reazonabic stops %0 assure oursehves
that thare are no matters of actual or patenttal
non-comrplance with ke, regulaticrs and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
basingss oF MaEnage s inances.

has only done what it has the legal power to do and has
compiiod with Propar Practicos in doing 50

4. We provided proper opportunity during $he year for
the cxercise of clectors' rights in accordance vath the
raguiramants of the Accounts and Audit Regulations,

during the year geve alf pevsons vferested (he cpporiunty lo
inspect and ask questions about this authonty s accourss.

5. W camed out an assesament of the risis facing this
suthorily and took sppropriate steps o marrage those
riskz, including the introduction of internal controls andfor
axiernal INSurance cover whare regured.

consderad and documended the fnancial and other nsks 2
feces and daall with tham propeny

§. We maintuined throughout the year an sdeguale and
effective system of imernal audit of the accounting
records and contral systems.

aranged for a competent person, indepandent of the financial
confrols and procedures, 1o gve an objective wew on whether
internsl controls mewd e neads of this amaler authardy.

7. W% took appropnate acton on all matiers riscd
In reparts fram tarnal and acdarnal aude

responded to matters brougfit to itz atlention by imterne) and
axternal sudht.

8. W considered whether arry Gligabon, liabilises or
COMMRIMSMS, 0venits of IANSactions, Ceourning either
during or after the yoar-ond, have a financial impact on
this authorky and, whare appropriate, have inciuded them
in the accounting statemants.

9. (For locul counciis only) Truet funds inchading
charitable. In our capacity a= the zole managng
trustec we dizcharged our accountabiity
resporaibilities for th Tund(s)msseis, including
financel reporting and, f required, independent
examinabicn or aude.

ORISR R

disclesnd evarything it should have about K2 bUSINGSS actmty
duning the yeer including events taking place affer the yoar
ond ¥ relevant.

haz med &l of its resgonaibiitias where Y (s 3 S0k i
managing rustee of & loca! trusf or frusts

v

This Annual Governance Statement is approved by this

authority and recorded as minute reference:

1€ 10S ZO)& X
wea QOS] 704K -

Signed by the Chairman and Clerk of the meeting where
approval is given.

Chairman

Clerk

S
PANANAAAS PV
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Section 2 - Accounting Statements 2017/18 for

CALAT ElL] NG N fonLiCin Couanvel L

1. Bakirces brought
forward

!
| agree cords

Total baiances and reserves at the beginning of the yesr
as recorded in the finenciel records. Value mus! agree fo
Box 7 of previous year.

2. (+) Precept or Rates and
Levies

Tolal amount of precept (or for IDBs rates and jevies)
recaived or receivable in the yesr. Exclude any grants
recaived.

3. (+) Total other receipts

Tofal income or receipts as recorded in the cashbook less
the pracept or ratesfevies received (iine 2). Include any
grants received.

4. -) Staff costs

Totel expenditure or payments mada fo and on behalf of
all employees. include safanes and wages, PAYE and N
(employees and employers), pension coninbutions and
employment expenses.

5. {-) Lean interasticapital

regayments e

Total expendiurs or payrments of capital and interest
rmade duning the year on the suthorty’s borrowings (il any).

6. {-) All cther payments

T\

Total expendilure or payments as recordad in the cesh-
book less staff costs (line 4) and loan interesticapilal
repayments {line 5).

7. {=) Bafances carried
forward

7242

] SQ 4—4\-: equal (142+3) - (4258},

JTotsl belances and reserves af the end of the yeer. Must

8. Total value of cash and
=hort term investmams

732

\QOI4—4— holdings and short term investments heid ss a! 31 March —

The surm of all curent .;t;d dapos-ll‘ bank accounts, cesh

To agree with bank reconciliation.

9. Tolal fixed assets plus
long tarm investments
and assets

30201 31011

The value of all the property lhe sulhorily owms - i is made
up of al = fixed es59fs and long term investments as &t
31 March.

10. Total borrewings

The outstanding capital balence as at 31 March of el joans

- — | from third parties (including PWLE)
11. (For Local Councis Only) Disclosure nots The Council acts as sole frustee for snd is responsible for
re Trust funds (including charitable) mensging Trust funds or sssels.
L | V.B. The figures in the accounting sfafernents above do

not incfude eny Trust transactions.

| cerlify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Govemance and
Accountability Return present fairly the financial position

of this authority and its income and expenditure, or properly
present receipts and payments, & the ¢ase may be.

Signed by Responsibie Financizal Officer

ANNNALSAD LA

IS[OS /LMK

Dale

1 confirm that these Accounting Statements were
approved by this authority on this date:

108 |ZO1¢

2nd recorded as minute reference:

2] lo OS 72018 &

Signed by Chairman of the meeting where approval of the

Accounting Shtem%
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